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DAVENTRY DISTRICT COUNCIL

Application for Capital Grant funding for 2018 onwards

N.B.  Please read Guidance for Capital Grant Funding Applications for 2018 and onwards
before completing this application form.  If you require help completing this application form, please contact the Community Development Co-ordinator on 01327 302312 or e-mail communitygrants@daventrydc.gov.uk
Section 1 About your organisation

1a
What is the official and full name of the organisation making the application?
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1b
What is the applicant organisation's contact details? 



1c
Who will be the main contact for your organisation? (this must be someone who is involved with the project and where all correspondence will be sent to).

Title, Forename and Surname

Position in organisation



Contact details


1d        What type of organisation are you?


            Registered charity                                
      Registration number


Company limited by guarantee                            Registration number     


Community interest company                              Registration number       

  


Community benefit society
Registration number

Other incorporated entity                                     Describe in 1e below           

Unincorporated club/group                                  Describe in 1e below
1e
Please describe the aims, objectives and purpose of your organisation


1f
When was your organisation set up?  Please enclose a copy of the organisation's memorandum and articles of association, signed constitution or set of rules.


1g
Is your organisation VAT registered?



Yes
  
No

    If YES, please give VAT number


If NO, will your organisation need to register for VAT once your project is up and running?



Yes

No      

1h
Bank account details


Please include with your application a copy of the organisation's most recent signed accounts.

1i
Does your organisation have an equal opportunities policy?

If YES, please enclose a copy with your application

If NO, please describe how you intend to ensure equality of access for all, to your service or facility.


Section 2 About your project 

2a
What is the name of the project that you require funding for.


2b
Proposed start date and finish date 


2c
Please give a brief summary of the proposed project which you require funding for in no more than 150 words including: 
· The nature and condition of any facilities that you currently offer

· A summary of the project and how this will enhance what you already provide.  

· An explanation of what the funding you are requesting will go towards

       (A project plan will be required in question 2m)


2d
Describe the geographical location of your project and explain why is it needed in this area.


2e 
Daventry District Council’s vision to Develop a Better District has three supporting objectives.  Specify how your project will meet any or all of these objectives by giving examples.

NB: 3 additional points will be given to organisations who provide sufficient documented evidence that they will meet ALL 3 of Daventry District Council’s Corporate Objectives.
	Objective


	Examples

	Improve our Business Economy, Learning and Skills
Refer to guidance notes for further details
	

	Protect and Enhance our Environment

Refer to guidance notes for further details
	

	Promote Healthy, Safe and Strong Communities and Individuals

Refer to guidance notes for further details
	


2f
Specify HOW your project will address these cross cutting issues:

	Cross-cutting issue


	Examples

	Bringing communities together

Refer to guidance notes for further details
	

	Access and equality

Refer to guidance notes for further details


	

	Crime and disorder

Refer to guidance notes for further details


	


2g 
Please describe how your organisation works in partnership with other organisations and achieves outcomes from partnership working. 


2h
Describe who will benefit from your project and how any barriers, difficulties or problems that they face will be overcome.
	Individual/Organisation/

Group(s)
	Number of beneficiaries
	Barriers, difficulties or problems that will be overcome.

	
	
	


2i
Please describe what experience and expertise your organisation has in dealing with the beneficiary group(s) and how you address their needs generally.

2j 
Describe how you have consulted group members, residents and the local community


2k
Are you aware of any other organisations that operate locally and provide a service similar to that which you provide or propose. 
Yes

    No

	If Yes: provide a complete list of organisations/services similar to your proposal within your local area:
	If No: Please demonstrate you have undertaken research to show this there are no similar organisations or services:

	Provide a clear explanation of how the service you provide or propose is different from or complements other services or fills a gap:




2l
What quality marks do you hold? 
Describe what they were awarded for, including date of award.  Daventry District Council will only support grants relating to sports facilities if the organisation has signed up to, or is willing to sign up to Northamptonshire Sport’s Club Directory. 

2m
Project planning, management and financial arrangements. 
            NB: before completing this question you must refer to the guidance notes as a full explanation of how your project will be managed is required.



Section 3 Buildings or facilities-related projects 

3a
Tell us about the status of tenure for the project site and any premises/facilities involved in your application.


3b
If you DO NOT hold the tenure, who does?


3c
If you DO hold the lease or licence, what is the extent of the remaining period?

Please enclose a copy of the lease/licence.


3d
Please detail any outstanding financial calls on the property? 


3e
Have you applied for planning permission or any other consents required for your project?


Section 4 Project Details

4a
For how long do you anticipate the project or service will last and what is the availability on a day to day basis, e.g. opening hours.

4b
Project Objectives 

Summarise the objectives and targets you expect your project to achieve over the next three years. These must be practical and measurable.  

	Objective
	Measurable Targets

	
	


5.
Project income and expenditure

5a
Please complete the tables to outline the project costs. 

Daventry District Council’s total annual Capital Grants Budget is £60,000 with a maximum of £15,000 being awarded to any one project.

Include in-kind contributions in Q5b

Please provide copies of quotes with your application

	Project Costs
	Amount £

	Land acquisition
	

	Construction costs
	

	Adaptation or refurbishment
	

	External works, e.g. landscaping, car parks, access roads etc
	

	Equipment (office, general meeting, sports, play, transport)
	

	Fees (solicitors, architects, consultants etc)
	

	Other (please specify)
	

	
	

	TOTAL PROJECT COSTS


	


5b    
Contributions 'in kind'

Please provide details of any goods, services or land that have been contributed to the project or service, free of charge.  (e.g. professional services, labour/materials, volunteer hours).   Please give the estimated value of these contributions and name the contributors.

	Nature of contribution
	Value
	How calculated

	E.g.  Site cleared and existing structure dismantled by volunteers.
	£320
	Cost of volunteer time @ £10 an hour. 4 volunteers x 8 hours each.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5c
Direct Income and Allocated Savings

	Item
	Amount £

	Fees/Charges
	

	Sales
	

	Fundraising Events
	

	Savings and reserves
	

	Other – (please give details)
	

	TOTAL INCOME AND SAVINGS


	


5d
Confirmed external funding 

What funding have you already secured for the project or service?

· Do not include any in kind contributions.  We ask you to tell us about these in Q5b.
· You will need to provide written evidence for each source of funding listed.
	Item


	Amount £

	Grants secured 
(give name of grant provider, not including Daventry District Council)
	

	Loans secured (give name of lender)
	

	Other funds secured (give name of funder)
	

	TOTAL AMOUNT OF CONFIRMED EXTERNAL FUNDING 
	


5e
Anticipated funding

            What additional funds do you hope to raise and what funds have you applied for that are, as yet, unconfirmed? (Do not include Daventry District Council)  

	Item


	Amount £

	Fundraising and other reserves
	

	Grants applied for 

(give name of grant provider)


	

	Loans applied for 

(give name of lender)


	

	Other funds applied for 

(give name of funder)
	

	TOTAL AMOUNT OF ANTICIPATED FUNDING           

                                                                           
	


5f
Total Funding Required

	Item

	Amount £

	Total project costs (5a)


	

	Total income and savings (5c)


	

	Total amount of confirmed external funding (5d)


	

	Total amount of anticipated funding (5e)


	

	TOTAL FUNDING REQUIRED 

5a – (5c+5d+5e)
	


6.
Supporting Information 

Important

Daventry District Council will only process your application if:

· All relevant questions have been completed 
· The form has been signed and countersigned
· All the necessary documents are enclosed
· The checklist below is completed
Checklist



All the questions on the form have been answered (unless otherwise directed)



The main contact named in Question 1c has signed the contract on the last page


You have made a copy of this application to keep for your reference.

Check that the following documents are enclosed:

The organisation's memorandum and articles of association, signed constitution or set or rules.



A copy of the lease/licence (if applicable)


The organisation's most recent signed accounts.

These should not be more than twelve months old.


The organisation's equality opportunities statement (if applicable).



Copies of any quotations or notes used to work out your costs.
If you require help filling out this application form, please contact the Community Development Co-ordinator on 01327 302312 or e-mail communitygrants@daventrydc.gov.uk
Please remember, if you have not answered all the relevant questions and sent all the information we require, we will return your application to you which may cause a delay.  The final decision to allocate funds is made by the Chief Executive Officer of Daventry District Council.

Please apply the correct postage and send your application to:

Community Development Co-ordinator
Daventry District Council

Lodge Road

Daventry

Northamptonshire NN11 4FP

Alternatively, email a copy to: communitygrants@daventrydc.gov.uk
We will accept scanned copies of supporting documentation.

If you require this document in an alternative format, please contact 01327 302312. For type talk, prefix telephone number with 18001, or email communitygrants@daventrydc.gov.uk
7
 DECLARATION

7a
Signature

This must be the signature of the main contact named in Q1c, and different from Q7b.
I confirm that, to the best of my knowledge and belief, all the information in this application form is true and correct.  I understand that you may ask for additional information at any stage of the application process.


Signed:





Date:





Please also sign the contract overleaf.

7b
Countersignature by another key member/officer of the organisation, for example Chairperson, Vice chair, Secretary or Treasurer

This must not be the main contact named in Q1c.


Signed: 


Date:
           Title, Forename and Surname  



Position in organisation



Address




Contact details


DATA PROTECTION

How does the Council handle your personal information?
The personal information provided in this form will be held on our database for the specific purpose of dealing with your grant application. We will not collect any personal data from you we do not need.  

The legal basis which permits the Council to hold your personal information is for the performance of the funding contract and/or in order to take steps to enter into a funding contract with you. 
Who does the Council share your data with?

Your personal information will be treated as confidential but it may be shared with other Council services in order to ensure our records are accurate and up-to-date, and to improve the standard of the services we deliver. We will only use your information in ways which are permitted by the General Data Protection Regulation and the current UK Data Protection law.
Your personal information will not be shared externally with third parties unless the law specifically allows third party access to the data we hold. 
We will not disclose your personal information to third parties for marketing purposes.
How long does the Council keep your personal data?
Successful applications will be kept for a period of 7 years.  Unsuccessful applications will be kept for 1 year.
What are your Rights? 

For further information about how we look after your data and your rights, please see the Council’s Information Charter and Privacy Notice on our website: www.daventrydc.gov.uk/informationcharter. 
Permission to use your data for another purpose

The Council would like to use your personal details for the purposes of consultations and keeping you up to date about other grants and support available.  
If you would like the Council to use your details for both or one of these purposes, please tick your contact preference in the table below:
	
	By Email
	By Post

	Would you like to be take part in consultations?
	
	

	Would you like to be informed about grants and support? 
	
	


Should you have any queries about how your information is handled, please contact the Data Protection Officer, Gillian Kennedy, by email dataprotection@daventrydc.gov.uk. 
CONTRACT

I confirm that the group named in Question 1a, has authorised me to sign this agreement on their behalf.  To the best of my knowledge and belief, all the information we have given in this application is true and correct.  We understand and agree that:

All organisations receiving funding:

1. Will not operate for profits for its members.  There will be no distribution of assets or funds to any person during the existence of the organisation or on its dissolution.

2. Will open membership to all.  Membership will not be refused on other than reasonable grounds.  There will be no discrimination on grounds of race, sex, age, occupation, religion or other opinion.

3. Will not apply unreasonable restrictions (e.g. excessive charges) on the admission of new members.

4. Will, if requested, state its reason for refusing any application for membership in writing to Daventry District Council 
5. Will ensure that its managing body operates in accordance with its constitution. 

6. Will organise Annual General Meetings in accordance with the constitution.

7. Will be expected to produce, within 12 months, a written report on the use to which the financial assistance has been put.  It is sufficient for this written report to take the form of an annual report or set of accounts from which it can be seen what use has been made of the assistance.

8. Ensure that the grant-aided facility, equipment or service is adequately insured and maintain adequate insurance covering public liability.

9. Ensure that publicity material includes Daventry District Council’s logo, quoting “This facility is supported by Daventry District Council”.

10. Shall have security of tenure on the facilities (including playing facilities) through the ownership of the freehold or by means of a long lease as specified in the application.

11. Shall ensure that the property is not subject to a mortgage or loan secured on it beyond anything shown in the application, without the prior consent of Daventry District Council.
12. Shall ensure that all grant money is spent with in 12 months of notification of the award. If all or part of the grant funding is not spent within 12 months the remaining grant will not be allocated unless agreed in writing by Daventry District Council.
13. Shall not commit itself by purchase, contract or other binding agreement to the project before a formal grant offer has been made, except where expressly agreed by Daventry District Council.

14. Shall ensure that all works and activities covered by the grant will conform to all relevant statutory obligations, bylaws, planning consents and building regulations.

15. Shall satisfy itself and Daventry District Council that upon completion of the proposed project it will be assured of a sufficient income to meet all running costs, including adequate maintenance of the grant-aided facility or equipment, the full cost of renewal or replacement in due course and the cost of any loan repayments.

16. In the case of grant aid being requested for the improvement or provision of facilities, shall produce a management/development plan for approval by Daventry District Council.

Dissolution or change of use:

17. If within 5 years of the grant offer the facility or equipment ceases to be used for purposes approved by Daventry District Council, a sum equal to the original grant shall be surrendered to Daventry District Council.

18. If within 21 years of the grant offer, the facility or equipment ceases to be used for purposes approved by Daventry District Council or if any of the above conditions are not met, the organisation will be expected to surrender an appropriate portion of the market value of the facility at that time (equal to the proportion of the original cost met by the grant).


Name: 






       Position in group:

Signed:  







Date:
This contract must be signed by the person named in question 1c.
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Address:








Phone number:                                	              E-Mail:





Web address:

















Address:








Phone number:                        	    	E-Mail:





Mobile number:







































































Date: 



































Name and address:





Account number:					Sort code:































































































 





Who will be responsible for the project plan, management and financial arrangements on a day to day basis?














What potential risks to project success have you identified and how will each be mitigated.














How will the project be monitored?














Provide details of how the costs of maintaining the project will be met





























Provide a diagram or chart explaining the proposed management and staffing structure for your project.  Please include job titles.

























































































Daytime Telephone:			 Evening/Weekend Telephone:				


Mobile:		                    		 Email:	
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